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At anzuk we seek to partner with educators at all stages of their career to help
them grow, develop and reach their goals. We understand and specialise in
educational services. 
We have dedicated teams who support teachers with, supply, contract
placements and executive engagements, both locally and internationally. We
value our relationships with educators and schools. The alignment of the right
educator with the right school is always our priority.

International Opportunities for graduates 
 
We are in a position to offer opportunities all
over the UK, USA, Australia and New Zealand.
The entire journey from one country to another
is personalised with anzuk and each teacher
has a full support network, not only
professionally, but socially as well. We run
regular information sessions, induction
sessions, professional and personal
development webinars and extra support for
graduate teachers. 
 
 

Who we are and what we do

Opportunities for Teaching graduates
 
anzuk provides graduate teachers the
opportunity to work, within our network of client
schools, in their local area.  We aim to help
them achieve their objective, whether it be; the
desire to gain more experience, discovering
schools that are a good fit for them or
obtaining long term work as quickly as
possible. We assist with supply, contract and
permanent roles.

Teaching Assistants and SEN
Specialist workers 
 
We have opportunities to work in
both mainstream and special
educational settings in an
education support capacity. This is
a great way to learn how to value
and support each student and
recognise their individual strengths
and needs.

On-going professional
development  
 
Professional development and
continuous opportunities to up-skill
is important to us and we make an
effort to ensure we are offering the
most up to date and most valuable
training possible. This is all free and
accessible via our online events
page - anzuk.education/uk/events.
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So you’ve found a vacancy in a school that you want to apply for – what do you do next?
This guide should help you with a bit of insight into the application process from start to
finish. If you’re looking for any support with this, or would like anzuk Education to have a chat
with some of our schools about what they are currently looking for, give us a call or email.

Securing your first teaching job

 
 
The first thing you are going to need to do is
find out a bit more about the school. 
How many kids go there? What was the
outcome of their last Ofsted? Are they part
of a MAT? What are their policies around
teaching and learning, behaviour, or
extracurricular activities? What is the
reputation of the school like in the wider
community? What sort of socioeconomic
background are the students mainly from? Is
there a Headteacher’s blog that you can look
at to give you a bit more of an idea as to
what the school’s priorities are? What is the
school’s general social media presence like?
 
The list goes on and on... You’ll want to know
all of this because job applications that are
tailored to the specific school will be a lot
more successful. Heads like to see that you
have made an effort to get to know their
school instead of just firing over an
application form, and it really helps you to
know more in case you are invited to
interview.  
Download all the documents available about
the job. If you’ve found the job on the TES or
another job board, go directly to the school
website and look for more detailed
information in case it isn’t in the first place
you look.

Doing your research is key!
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Completing a Job Application
For every teaching role you will be required to complete an application form. This is not always
as straightforward as it may sound, you could be stumped with a few pitfalls along the way.
Check out our advice below. 

SPAG
Check your spelling! This goes for everything, all the way
through your application – emails to the school, lesson
plans, personal statements – everything! Heads want to
see that you can demonstrate accuracy and attention to
detail, and sloppy grammar or spelling can put them off
straight away.

Follow the instructions on the form
As an ITT student, it’s highly likely that you’ll fill in more
than 1 application form. Some can be really similar
to each other, whereas others are wildly different, and it’s
easy to get confused or mixed up between one form and
another. It is really important that you fill in the form as
per the instructions you’re given. Classic mistakes to
avoid could be things like putting your name and
surname in the wrong boxes, putting your
employment/qualification history in the wrong order
(most recent or oldest first?), or missing boxes. These
forms can be a bit onerous, but it is really important that
you get them right.

Check your dates, and account for any gaps
It is really important that your dates are all correct on the
form, because you don’t want to accidentally say that you
have more or less experience than you actually do.
Accounting for gaps is crucial because you don’t want your
application form to bring up questions.

Referees
Have a chat with your referees before you send off the
form to make sure that they are happy to fill in a reference
request, and make sure you give all the information that
the school asks for. They may want to request a reference
by phone, email, post or even fax!
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Schools wont need to know in detail about previous bar
management roles, but will want to know about relevant
experience that you’ve had. If you were a TA before your
PGCE, did some work experience in a school, or have any
jobs where you have worked with children, then it is worth
including them on your employment record.

Use paragraphs to allow everything to be a bit more
readable and easy to access – the person reading your
CV is going to have a fair few to get through in all
probability, so you want to stand out for the right
reasons.  Wacky fonts and crazy colours may well make
you stand out, but probably not for the right reasons. We
suggest you go for a sans serif (or similar) font between
size 10-12, and keep your spacing, bullets and font size
consistent.

It is always worth having a good CV as something to
work from when you are filling in application forms to
ensure consistency. Have a look at our CV template
above for some advice on how to set out a CV and what
to include where. 
Get someone to read through it to check that it all
makes sense, and then save it
as Firstname_SurnameCV.docx.

Writing a CV
Some schools will ask you to send them a CV instead of filling in an application form. This is
easier in some ways, but it also leaves you to take the initiative on what you include and don’t
include, which could leave you to fall into some easy-to-avoid traps.

our example

Top Tip 
Our in-house University
Engagement and International
Support Coordinator has written a
great blog to give you further
guidance on creating a great CV. 
Click the image to visit this post. 
 
'Whenever I give advice about
writing a CV, I find that I continually
return to a central point, relevance'. 
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You’ve got 2 sides of A4, which is room for a lot of text. Space it out and use paragraphs to
make it accessible.  If the school asks you to address a question, then make sure you do
answer it.  
Have a structure and stick to it – it should read like a good essay. Show that you have
done your research – what attracted you to the school? What could you contribute? 
Are there areas on the Ofsted report or school website that you think are interesting? Show
that you have great subject knowledge, and that you have a passion to pass this on to
young people
What have you done in your placement schools that helps you to stand out? 
Refer to the job spec and personal qualities if the school has provided them – using the
same wording as the school could really help.  

Some things to consider on your personal statement:
 

 
Have a read through your application form and anything else that the school asks you for
one last time, then cross your fingers and send it all over to the email address as advertised. 

Personal Statement/Cover
Letter/Supporting Statement

The next part for you to think about is your
personal statement. This can be asked for in a
variety of ways. Some schools will include it as an
additional Information section on the application
form, some will ask for a personal statement
separately, and some will ask for a separate
covering letter. In reality, these are all the same
body of text, but you need to present it in the way
that schools ask for it.  
 
If the school asks for a cover letter, they basically
want to see your personal statement but in the
form of a professional letter. Read our blog post
for an example of how to film and produce a
personal statement https://anzuk.blog/how-to-
film-a-personal-statement-video/. 
 
Hot Tip: Remember authenticity is key! Don't be
afraid to add personality to your statement, what
do you enjoy doing? What kind of person are
you? 
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Either at the point when you’re invited in for an interview, or after you have confirmed
attendance, you should be given some information on the lesson that you’re going to teach.
This will tend to be a general topic and year group, with ability level if you’re lucky, for example
Y9 mixed ability probability in Maths, or Y8 high ability perfect tense in French. If you are
feeling confident, ask for a bit more information on the class that you’ll be teaching, for
example some data on attainment, target levels, SEN etc. If you ask for this information,
you absolutely have to use it in your lesson– you don’t want to waste your potential HOD’s
time on day one! 
 
Heads and HODs are going to want to see that you are creative, engaging and enthusiastic
in your lesson, but also that it isn’t just all about you. Learning is going to be at the forefront of
their minds - they are going to want the students to be able to do something at the end of
the lesson that they couldn’t do at the start.
 

Preparing your interview lesson

Learning objectives (differentiated if you can) 
Support and Extension activities for every task 
Opportunities for self or peer assessment against
criteria if possible 
Opportunities to work in groups 
A plenary SOMETHING INTERESTING 

Must haves:
 

 
You’ll be given an allotted time for your interview lesson,
and it is really important to stick to it. There will be a
temptation to cram as much into an all-singing, all-
dancing lesson as possible, but overrunning could hold
up the next candidate or even make the students late
for lunch, which is not how you want to be
remembered!

On the day
 
Make sure you know how long your journey to the school
is going to take. Being late can make a really
poor impression, so do your best to arrive at the school
about 10 minutes before you are supposed to be. 
 
Other first impression pieces of advice also apply: dress
smartly, polish your shoes, and smile! You’ll probably
spend a bit of time while you’re waiting to teach your
lesson sitting in a staff room with other candidates. Don’t
let your guard down here, one of the other teachers in
the room could be in your potential department, or on
the board of governors or SLT, you want to make a good
impression. 
Be approachable, and chat to staff and the candidates
who are in the room.

Plan how you’re going to introduce
yourself. It can feel a bit awkward, so
having an idea of how you’re going to
start your lesson will come in handy.  
Stay calm! It’s easy to get flustered and
talk too quickly, but take deep breaths
and stay focused on what you want the
students to achieve.  
Don’t panic if it doesn’t go perfectly,
observers want to see how you react to
the occasional curve ball.  
Try to learn students’ names, even if it is
only a few. You’ll come across as a lot
more interested and engaging.  
Don’t be scared to adjust what you’re
doing if it isn’t working, and be prepared
to talk about the lesson afterwards in the
interview. 
Students in your interview lesson will
probably be asked what they thought of
you, so be approachable and try to build
a bit of rapport and you’ll get better
feedback.

In your interview lesson, here are a few
pieces of advice to bear in mind:
 

8



This is the part that teachers often under prepare for, because they are so focused on the
interview lesson which they have a certain degree of control over. In the interview you are
completely at the mercy of your interviewers – if they ask tricky questions you have to come
up with some way of answering them! Remember that you have got this far for a reason,
and that this is the school’s way of finding out a bit more about you one on one.
 

The ripple approach 
 
For this method of answering questions, you apply your answer first to yourself, and then move further out like
ripples on a pond. For example, looking at the question – “What makes you a good teacher?” 
 
Your answer could follow something along the lines of... 
Me – planning, preparation, subject knowledge 
Pupils – effective assessment, positive environment and relationships, high expectations, clear
communications 
School – asking for advice, working interdepartmentally, extracurricular activities 
Community – contact with parents, more extracurricular activities etc.  
 
This kind of structure gives you a clear idea of where to go with your answers, and there are usually
examples from your classroom that you will be able to use. The calming image of a ripple on a pond might
help calm any nerves as well!
 
The STAR technique 
 
The star technique is particularly useful for demonstrating the difference that you have made to a particular
situation, or other competency based questions. STAR stands for:
 
Situation 
Task 
Activity 
Result 
 
An example of this in action could be for the question “Can you describe a time when you have dealt with
challenging behaviour?” 
 
You start off by setting the scene, and describing the Situation... “Some of the lower ability students in my Y8
French class were very disengaged with the subject in general, and when I started at the school I found that it
was difficult to teach the class because of the disruptive behaviour of a small number of students.” 
 
Then set out what it is that you had to do, or the Task... “It became clear that I needed to re-enthuse these
students with the subject, or it was going to be difficult for the group as a whole to make progress.” 
 
Next up is your Action; what did you do? “After going back over the behaviour policy and reinforcing high
expectations of student behaviour and attainment, I planned a sequence of lessons that included practical
elements around engaging topics using authentic materials, such as a race around the Paris metro system
giving directions in French, and lessons on food. If the expectations of behaviour weren’t adhered to, a co-
operative languages teacher in another room agreed to take the students, along with some less interesting
work that I had prepared and a follow up call to parents” 
 
Finally, tell them the Results of your actions... “The effects weren’t immediate, but the students who were
initially disengaged really enjoyed the more practical lessons, and came to see them as a bit of a carrot. It
was made clear that they needed to get involved in all of the lessons in order to be able to participate
properly in the more off-the-wall lessons that came up.” 
 
 

The Interview
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You will usually be sent back to the staff room and given another coffee whilst the panel gets
together and discusses what they want to do. Although you have done all the really hard
parts, this wait can feel like the worst bit. The majority of the time, you will be told whether you
are going to be offered the job on the day, and expected to accept or decline on the day.
 

First of all, remain calm! It is absolutely
brilliant that you’ve been successful and

the school want you. Before you accept or
decline, try to remember any questions

that came up while you were waiting in the
staff room. 

Was there anything that you weren’t sure
about, did you need to check any points?
If you’re happy with everything, then tell the
school you’re going to accept the job, and

then celebrate!
 

If you decide you aren’t going to accept
the job, be prepared to answer some tricky
questions as to why, and give the school

honest feedback. It may not be the easiest
conversation to have, but it is easier than

taking a job in a school you don’t
necessarily want.

 

If you’ve made it all the way to the end of
the day and find out that you’ve been

unsuccessful, it can be really
heartbreaking not to get the job, especially

if you really want to work there. 
 

Take the opportunity to ask for feedback,
and let the school know that you’re still

interested if anything else were to come
up (if that is the case). 

 
You should be given pretty detailed

feedback at this point, or by email over the
next few days.

 

It is always worth following up when you get home with a quick thank you message to the email address
that you have for the school, these kinds of things will be remembered. If you’ve been asked to send over
any paperwork or certificates, get that done as soon as possible. 
As a reputable education recruitment agency, anzuk Education is here to help you find, prepare for, and
secure the right role for you. 
We hope you’ll find the information in this guide useful, but do speak to us further to discuss in more
detail and find out about other options we can provide you for securing your first teaching job.

Post interview

If you're offered the job If you're not 
offered the job

When you get home

Online resources
anzuk have a large bank of teaching resources that
are suitable for all age groups and abilities. We
develop this content on a weekly basis so there is
always new and trending material to use. 
Visit our most recent Teaching Resources and UK
Curriculum recording here where you can also
search for other valuable content on our blog, or you
are welcome to visit our youtube page for additional
ideas. 
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